JOB TITLE:  Teacher on Special Assignment
POSITION DESCRIPTION:
Insert your school district specific language if available here.
REPORTING RELATIONSHIP:
Insert your school district specific language if available here.
SALARY / BENEFITS:
Insert your school district specific language if available here.
REQUIRED EXPERIENCE:
· Five years of successful teaching experience
· Prior experience in instruction, curriculum, and support provider/mentor, desirable
· Bilingual Spanish, desirable
REQUIRED CREDENTIALS / LICENSES / CERTIFICATIONS:
· Possess valid California teaching credential with CLAD or equivalent authorization
· Reading credential, desirable
EDUCATION REQUIREMENTS:
Masters degree
MAJOR DUTIES AND RESPONSIBILITIES:
· Serve as resource to teachers in the implementation of the core curriculum for all students.
· Serve as an on-site instructional/curricular resource to teachers, support staff, and administrators for all students.
· Serve as a resource to teachers in lesson planning to meet the diverse needs of their students.
· Serve as a resource to teachers with classroom management strategies relative to pacing in order to maximize their teaching of grade level standards.
· Serve as a resource to teachers with collecting and interpreting student assessment data to improve instruction.
· Visit classrooms and serve as a resource to teachers with their development and implementation of effective instructional strategies and techniques.
· Serve as a resource in identifying appropriate instructional strategies and interventions to improve student achievement for all students including English learners, students enrolled in Special Education Programs, and students with diverse learning needs.
· Prepare forms, records, and reports as directed.
· May instruct students.
· Attend meetings and trainings as directed.
· Regularly meet with site administrators and district leadership to discuss areas of strength and areas of need across the district, and to strategize best ways to support full and skillful implementation of the district adopted reading and mathematics program.
· Facilitate meetings to discuss issues involving the full and skillful implementation of the program, especially the analysis and use of assessment data to improve student achievement.
· Provide professional development for teachers, support staff, and administrators to insure that all are knowledgeable about program components and understand the instructional design of how the program meets the standards.
· Perform other related duties as needed and assigned.
REQUIRED SKILLS:
Insert your school district specific language if available here.
KNOWLEDGE OF:
· Planning, organization and direction of instructional programs and other related District programs
· Curriculum of public education programs
· California grade level standards
· Collecting and interpreting student assessment data
· Applicable intervention strategies appropriate to student needs
· Normal school routines and practices
ABILITY TO:
· Demonstrate effective communication and interpersonal skills, both written and oral
· Use tact, patience and courtesy effectively when assisting students, teachers and parents
· Demonstrate strong scheduling and organizational skills
· Establish and maintain cooperative and effective working relationships with others
· Meet demanding timelines and schedules
· Work independently with little direction
· Analyze situations accurately and adopt an effective course of action
PHYSICAL REQUIREMENTS:
· Hearing and speaking to exchange information and make presentations
· Visual ability to read, prepare/process documents and small figures
· Dexterity of hands and fingers to operate a computer keyboard
· Sitting, walking and standing for extended periods of time
· Occasional carrying, pushing, pulling or lifting up to 25 pounds
· Occasional bending at the waist and stooping
· Occasional reaching overhead, above the shoulders and horizontally
ADDITIONAL INFORMATION:
Environment
· Mobile office and outside work setting
· Subject to frequent interruptions and daily contact with District staff
· Frequent driving to various sites, training facilities, and/or other locations as needed
Hazards
· Some exposure to toxic materials
· Occasional contact with distraught students and employees
